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In God's love, we renew dignity and 

inspire learning for youth and families. 

 
 

Established in 2008, The Canby Center is a unique faith-based Christ-centered social 
services organization making an extraordinary difference.  We believe that people thrive 
as their human needs are satisfied and they acquire life-skills within a community of 
caring relationships. Every person is loved by God and is a vital part of this community. 
Here people deepen their faith, increase their sense of purpose, and grow in generosity. 
We support people in discovering their value, renewing dignity where it has eroded, and 
inspiring them toward a future filled with hope. 

 Development at The Canby Center is characterized by strong positive relationships with 

donors; commitment to effective communication with current, prospective, and past donors; 

a diverse and progressive approach to community partnerships, and a team-oriented 

outlook. Development will be successful when both current and future organization 

resource needs are met.   

 

We hope you will consider joining our team of compassionate and focused servant 
leaders.  

 

 

 

 

 

 

 



 

 

 

Development Officer and Campaign Manager 

Job Posting 

 

To Apply,  Please submit a Cover Letter and Resume to 
 

Employment@TheCanbyCenter.org 
 

Position Title:   Development Officer and Campaign Manager 
Reports To: Director of Development  
Classification:  Non-exempt Full-time  
Range:  $22 to $28 per hour 
 
Position Summary:  The Canby Center, a rapidly growing faith-based nonprofit, seeks a 

talented and innovative fundraising professional to grow the donor base of the organization 
under the direction of the Director of Development.  This position is a key member of the 
development team.  The ideal candidate will be a seasoned, responsible, focused individual, 
with outstanding organizational skills and a high level of effectiveness with, experience in, and 
knowledge of fundraising, specifically capital campaigns.  
  
The activities of the position will be focused on two primary areas of responsibility; The Canby 
Center capital campaign, and strengthening current donor communication through development 
of an effective, contemporary electronic communication system which produces revenue 
streams for the organization.  
 
The Canby Center capital campaign  70%  The successful candidate will manage a $4.5MM - 
$7MM capital campaign in an effort to expand the organization’s reach and resources.  He or 
she will take the lead on developing major donor support through the phases of The Canby 
Center capital campaign.  As campaign manager, this individual will:  
 

• Work with the Director of Development and Executive Director to review the feasibility 
study, develop campaign strategy, and set campaign sub-goals 

• Accompany the executive director or Development Manager on donor visits as required 
during phase 1 and phase 2 of the Capital Campaign 

• Manage visits and solicitations alone and with other steering committee or board 
members during phase 3 and phase 4 of the Capital Campaign 

• Manage a portfolio of 30-40 key donor relationships 

• Communicate plans and results of major donor visits, as directed                         (cont.) 
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• Collaborate and/or oversee case development and marketing materials for the capital 

campaign 

• Oversee events and recognition opportunities for the capital campaign 

• Phone contact with donors or potential donors  

• Collaborate with development manager to develop strategy, communication, and 

fundraising activities 

• Provide leadership to assure that campaign communications and activity plans are met  

• Oversee capital campaign steering committee  

• Create and edit campaign communications  

• Identify prospects on the individual, corporation, and foundation levels 

• Oversee the Development assistant activities related to the capital campaign 
 
Donor communication development 30%  The successful candidate will implement a 
strategic communications plan in support of our overall communications strategy.  An effective 
plan will broaden awareness of our ministry through the use of electronic methods including but 
not limited to e-mail communications, and social media.  In this responsibility, the development 
officer will: 
 

• Create and execute an e-mail marketing program 

• Create a social media communication strategy and develop materials to execute it 

• Develop a social media communication calendar 

• Update and improve TCC’s website 
 
 

This person must be well-organized, flexible and able to uphold the mission and values of The 
Canby Center in every aspect of the work. The ability to maintain a high level of professionalism 
and confidentiality while interacting with internal and external stakeholders while remaining 
adaptable, proactive, resourceful, and efficient is crucial to this role.   
 
 

 
Qualifications: 

• Bachelor's degree and some development experience, preferably with a capital 
campaign 

• Demonstrated ability to maintain effective positive relationships with major donors 

• Ability to meet deadlines 

• Proven track record of success 

• Motivated, well organized, and a creative problem solver 

• Development database experience is preferred 

• Outstanding phone skills and professional manner  

• Excellent written communication skills 

• Positive, reliable, and efficient 

• Personable Communicator 

• Valid driver’s license 

 
 



Training and Support: 

2 day training in May 2021 in conjunction with The Focus Group capital campaign management 

Weekly calls with The Focus Group to review progress, to preview best tactics for upcoming 

calls and visits, and to review successes and failures from the previous week 

Additional training is provided for required functions at the direction of the Director of 

Development  

Benefits to You: 

• Opportunity to make a significant, long-term impact as part of The Canby Center team 

• Personal advancement as the organization grows 

• Experience the joy in using your skills for Kingdom work 

• Full-time job with flexible hours 

• Work from home opportunities 

• 80 hrs of vacation annually (to start) 

• 5 Paid Holidays a year 

• 40 hrs of Sick Time Annually 

• $6,000 Health Reimbursement Account (HRA) annually (after 90 days) 

• Simple IRA 3% 1:1 match (after 1 yr) 

• Cell Phone Reimbursement $100 per month and Cell Phone Purchase 

 
 

Work Environment: 
Fast paced office work environment, with occasional outside local travel. Able to lift 30 lbs. 
Full-time work schedule of 40 hours per week which will include some evening meetings with 
potential donors, as well as work from home opportunities.   
 

 
 
General Employment Requirements:  

• The employee will have received Jesus Christ as his/her personal Savior, John 1:12.  

• The employee will be in agreement with The Canby Center’s doctrinal statement.  

• The employee will believe that the Bible is God's Word and standard for faith and daily 
living, II Timothy 3:16-17.  

• The employee will be a Christian role model in attitude, speech, and actions toward others. 
This includes being committed to God's Biblical standards for morality and sexual conduct, I 
Timothy 4:12; Luke 6:40; Col. 3:17; Titus 2:7-8; I Thessalonians 2:10 and 5:22.  

• The employee will be a regular participant in a church. 

Because we believe that professionally qualified, committed Christian personnel are key to 
the operation of a faith based nonprofit, and that employees, by the pattern of their lives 
serve as role models to our participants, the job descriptions for all employment positions at 
The Canby Center contain the following statements relating to required personal qualities.  

 

 


